Special Meeting Notification Letter

For

Parish Corporate Name
Board of Director’s Name 

Parish Corporate Name

Address

City, State Zip

Dear [Name],
Our Parish - City Board of Directors will convene for a Special Meeting on Day, Month Date, at hh:mm am/pm at Place, Street Address, City State. The purpose of this special meeting is the discussion and decision on the authorization to be given to the Pastor to enter into an agreement with ____________________ on behalf of the Corporation.  
In addition to that purpose, the following proposed resolution(s) will be considered and decided:

It is hereby RESOLVED that Parish - City, a non-profit corporation, authorizes the Pastor to enter into an agreement with _____________________ to retain them as ______________ to prepare construction documents, to solicit bids, and to provide project management for the new parish church and offices project if the agreement meets with the pastor's approval and in accordance with the Diocesan Building Policy. 

Attached to this letter is the proposed Agenda for the meeting, the minutes from the previous meeting for review, a current financial statement or status for the parish and copies of ________________ which (support, describe or give additional information about) the resolution being considered for the meeting. This notification is mailed this date to all members of the Board of Directors, __________, 20XX. 







     ____________________________
 

     



President or Secretary’ Name, [Title]















Parish Corporate Board of Director    12/7/2007
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