MINUTES

OF

A SPECIAL MEETING OF THE BOARD OF DIRECTORS

OF

Parish - City
A Special Meeting of the Parish - City Board of Directors, an Arizona non-profit corporation, was held on Day, Month Date, at hh:mm am/pm at Place, Street Address, City State. 

Members present were Pastor’s Name, Father Al Schifano, Bishop Gerald F. Kicanas, Lay Director-Treasurer’s Name, and Lay Director-Secretary’s Name. (Or add “participating by conference all at the meeting were Bishop Gerald F. Kicanas and Father Al Schifano.” or “Bishop Gerald F. Kicanas and/or Father Al Schifano were not physically present, but participated in the meeting by execution of proxy/proxies which was/were given to Name of Designee.” ).  Pastor’s Name ordered that the written proxy/proxies executed by Bishop Kicanas and/or Father Al Schifano be attached to these Minutes.)  Also in attendance were: Names of Guests. It was noted that the meeting had a quorum.

A timely letter of notice was received by all members of the board for this meeting. (or if a Waiver was needed) The Directors were present pursuant to a Waiver of Notice signed by them.  The Waiver was filed with the Minutes of this meeting. 

Pastor’s Name called the meeting to order. 

 Lay Director-Secretary’s Name read the Minutes of the prior meeting of the Board of Directors, which were approved as read (or if changes were made) which were approved with the following amendments: _________________________________.

Pastor’s Name  took up the matter of Compliance. Lay Director-Secretary’s Name asked the questions “Is the Parish in full compliance with the Diocesan Safe Environment Program?” and “Is the Parish in full compliance with the Diocesan Policies which have been previously adopted by the Parish board of directors?” To which the Pastor responded yes. (if not yes, Secretary will record the Pastor’s statement.) 

Pastor’s Name called for old business. (Include here a brief summary of the topic and if a resolution was voted upon, quote the exact text of the resolution.)

Example: Pastor’s Name stated that the business to come before this special meeting was the discussion and decision on the authorization to be given to the Pastor to enter into an agreement with ____________________ on behalf of the Corporation.  
After discussion, upon motion being made and seconded, and unanimously carried, it was 
IT WAS RESOLVED  that Parish - City, a non-profit corporation, authorizes the Pastor to enter into an agreement with _____________________ to retain them as ______________ to prepare construction documents, to solicit bids, and to provide project management for the new parish church and offices project if the agreement meets with the pastor's approval. 


Pastor’s Name called for new business. (Include here a brief summary of the topic and if a resolution was voted upon, quote the exact text of the resolution and format like the above example.)

There being no further business to come before the meeting, the meeting was adjourned by the        Pastor’s Name  at hh:mm am/pm.

__________________________________







Lay Director-Secretary’s Name, Secretary 

Approved by:___________________________________


         Pastor’s Name, President















