EXHIBIT 9

RECEIPT OF

(name of parish, school or office)

 EMPLOYEE HANDBOOK 

AND AGREEMENT

I,                                                                                               certify and acknowledge the following:


[Please print your name]

· I have received, read thoroughly and understand (insert name of parish, school or office) Employee Handbook. 

· I agree to follow the current policy guidelines and procedures as described in the Handbook, as well as any subsequent changes.

· I understand that the policy guidelines and procedures rules and benefits described are intended to serve only as guidelines, and can be changed by (insert name of parish, school or office) without notice.

· I understand and agree that the information contained in the Employee Handbook does not create an employment contract between (insert name of parish, school or office) and me, and that my employment is for no definite period.  My employment at (insert name of parish, school or office) is strictly at-will, as defined in the Employee Handbook.

_______________________________________________________
___________

Employee Signature







Date

Note:  Please give this completed form to your manager within five (5) working days of your date of hire to file in your personnel file.

If you have any questions about any information contained in the Employee Handbook, please talk to your manager or contact the Diocese of Tucson Department of Human Resources(?).
