 Parish Name – City

Meeting Notification Letter
Date
Director Name
Director’s Address

City, State Zip

Dear Name,
Our Parish - City Board of Directors will convene for a meeting on Day, Month Date, at Time  at Place, Street Address, City State. The purpose of this meeting is to approve the parish budget and authorize spending of corporate funds. 
At this meeting the following proposed resolutions and actions will be considered and decided:

It is Hereby Resolved that the attached proposed parish operating and capital budgets for the fiscal year 2011-2012 are hereby approved as submitted by Catholic Parish – Tucson’s Financial Council. 

It is Hereby Resolved that the attached proposed school operating and capital budgets for the fiscal year 2011-2012 are hereby approved as submitted by Catholic Parish – Tucson’s Financial Council. 

It is Further Resolved that Roman Catholic Parish – Tucson’s, a non-profit corporation, hereby authorizes the pastor to spend corporate funds for all approved budgeted items in accordance with the requirements set by the Bishop and the Diocesan Building Policy.

It is Further Resolved that the policy regarding emergency expenditures for non-budgeted items adopted at the budget meeting of the Board last year is hereby reaffirmed in the amount of $__________.
It is Further noted that _______________ was elected in accordance with the corporate bylaws to fill the position of Board (Treasurer/Secretary) for a term of three years. The selection was approved by the Bishop and is consequently ratified by this Board. 

Attached to this letter is the proposed Agenda for the meeting and minutes from the previous meeting for review and copies of the parish/school Budget Comparison Report, a parish Balance  Sheet and any supporting financial documentation will be distributed to all members prior to the meeting. This notification is mailed this date to all members of the Board of Directors, Date:      







     ____________________________
 

     


(Name of Secretary or Pastor)  
Parish Corporate Board of Director    4/29/2011
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